STICHWELL- Junior Executive (Leather Purchase
& Manufacturing)

Position Title: Junior Executive — Leather Purchase & Manufacturing
Department: Purchase / Production

Reporting To: Purchase Manager / Production Manager

Job Location: Kasba, Bantala, Kolkata, WB

Salary: As per Industry standard

Email CV at: malay@stichwell.com

Key Rsaponsibilitiss
Purchess & Procursmesnt
Assizt in sourcing leather, lining, fittings, chemicals, and cthes raw materials.
Coordinate with suppliers for quetations, semples, pricing, and delivery schedules.
FPrepare purchese cidersand maintein purchese records.
Follow up with vendors for timely supply of materials.
Compsre retezend maintsin costcontrol
. Checkinceming lesther guslity, quentity, end specificeticns.
Menufacturing Coordinstion
. Coordinete with cutting, stitching, finishing. and packing depsriments,
Meniter daily production activities end report preduction stetus,
Ensure svailability of materisls for unimenrupted preduction.
As=sist in production planning end werkiflow meanesement.
Ceoordinate with QC department for quelay compliance.
. Maintain production and 2tecckrecords.
Inventory & Documentation
- Maintain steckregisters and meterial consumption records.
- FPrepsare reportsrelsted te purchese, production, and inventory
. Assist in ERP/dets entryend documentstion work.
- Maintein properfiling of invoices, cheliens, end supplierdccumeants.
Vendor & Fectory Coordinstion
. Develop and meintam good relaticnships with zuppliers snd fectory teame.
. Visit local markets/vendors if required for materiel scurcing.
. Ceoordinate with transporters and stores depantment.,
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Reguirsd Skilla

Bss=ic knocwledge of lestherand lesther good= menufecturing.

Goed cemmunicetion end negoetistion skills.

Enowledge of MS Excel, Werd, and emad correspondence.

Abilityto coprdinete with multiple depanments.

Basic understending of producticn processes and inventory maensge ment.
Abilitytowerkunder pressure and meest desdlines.
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Educetional Quslificetion
. Gradusate / Diploma in Leather Technology. Preduction, Supply Chain, or releted field
. Freshersor candidetes with 1-2 years' experience in leather industry preferred.

Preferrsd industry Expsrisncs
Ezperience in:
- Lesther bags
Wallet=
Belts
Small leather goods
Tannery or leether accesscries manufecturing
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Pereonal Attributes

Heonest end responsible

Geod team player

Quicklearner

Organized and disciplined

Willingnessto travel locslly for purchese ectivities if required
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